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Adding Electronic Payees 
Log in to Internet Banking and select the 

Bill Pay tab. 

 

Select Add Account from the Bill Pay sub-
menu, choose the account you want to add to 

bill pay and click Submit. 

You must review and agree to the terms for 
bill pay to set up the account.  

Account Access 

Payees 

Adding Accounts 

Adding Check Payees There are two types of Payees – Company 
and Individual.  

Company payees receive their payments 
electronically or by check, while Individual 

payees receive their payments in the form of a 
check. 

Select Add Payee > Pay a Company to add 
a new electronic payee.   

Payment Funding 

Funds for payments made to Electronic payees 
will debit your account on the payment date. 

Funds for payments made to Check payees 
will debit your account when the check clears. 

 

Fill in the payee fields and click Search.  If the 
Company you entered is available as an 
Electronic Payee a link with Payee Type 

Electronic displays.   

If the payee is not available as electronic, 
select the Add Check Payee button at the 

bottom of the page.   

To add a payee without searching for available 
electronic payees, select 

Add Payee > Pay an Individual.   

 




